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Jonatok 1

JI0 HaKa3y KepiBHHKa anapary
ABTO03aBOJICHKOr0 paiOHHOr'o Cyny

M. Kpemenuyxa Bix 02.02.2022 Ne01-08.3

YMOBH

NpoBeXeHHS KOHKYPCY Ha 3aMillleHHsl BaKaHTHOI MOCaIM fepiKaBHOI cayx0u - cekperapst
CYIOBOrO 3aciiaHHA ABT03aBOACHKOrO paitoHHoro cyxy M. Kpemenuyka

(xvareropis «B»)

3arajbHi yMOBH

IMocanoBi 000B’sA3KHN

- 3pificHIoe  00OB’S3KM  IOJO  BHMKOHAHHA  BHMOT,
nepenGavenux KpuminanbHuM mpolecyansHuM, LIMBiIBHAM
MpoLieCyalbHAM Ta iHIDHMH KOJEKCaMH YKpaiHH, 10B’A3aHHX]
i3 3a0€3MeYeHHsIM CyJOBOTO NPOLECY.

- 3ailicHIoE Cy0BI BUKJIMKY Ta MOBIAOMJIEHHs Yy CNpaBax, 110
nepeGyBatoTb y  TNpoBamkeHHi  cymmi, Qopmye B
ABTOMATH30BaHill cHcTeMi AOKyMeHTOOGIry cyay (mani -
ACJIC) Ta po3apyKOBY€E CYIOBY MOBICTKY; 0$OpMIIIOE 3a5BKH
o opramis BHYTpilUHiX cnpaB, aaMiHicTpauil, MicL
NONepeadbpOro YB'S3HEHHS PO JOCTaBKY /IO CYy 3aTPHMaHHX
Ta miacyaHMX oci6, roTye Komii BiAMOBiMHMX CYJOBHX PillCHB.
- BuxoHye BuMord IHCTpykuii 3 JinoBoicTBa Ta €
BIAMOBiZATPHEM 3a 30€pexeHHs MpoLecyajbHHX Ta iHIIM
NOKYMEHTiB, a TaKOX 3a HeposronomeHHs iHpopmauii 3
OOMEXEHHM JOCTYIOM, IO MiCTUTBCS B HHUX.
- 3pificHioe odopMIeHHs Ta PO3MIIUEHHA CIHCKIB CHpas,
Mpy3HAYEHUX [0 pO3rIIAmdy.
- Ilepesipsic ABKY Ta 3'iCOBY€ IPHYMHM HESBKM OCi0, sKHMX
BUKJIMKAHO JIO CYAY, i IONIOBiae Mo Lie FOJOBYIOUOMY CYJULL.
- 3piiicHroe mnepeBipKy o0ci6, fAKi BHUKIMKaHI B CYNOBE
acifaHHA, Ta 33a3HayYac Ha NoBicTKax yac nepeGyBaHHs B CyA.
- 3abesneuye QikcyBaHHsA CyIOBOro Mpouecy (CyaoBOro
BacimaHHs) TeXHIYHMMH 3aco0aMHu 3rixHO 3 IHCTpYKILi€ Npo
MopsAAoK poboTM 3 TEXHIYHMMHM 3acobaMM  (QikcyBaHHs
Cya0BOro npouecy (CyA0BOTO 3aciJaHHs).
- 3piiicaioe QiKCyBaHHs NPOLECYaNbHHUX AiH, NPOBEACHHUX Y|
pexxuMi  BigeokongepeHuii, BimnoBigHO x0 IHCTpyKuii Mpo
MOpANOK poBOTH 3 TEXHIYHMMH 3aC00aMH BiJ€03anucy Xody i
pe3yJIETaTiB NpOLECYallbHUX Aiil y pexumi BineokoHpepeHLi
IMiJ 4ac cya0BOro 3acifianHs (KpMMiHaJIBHOTO NMPOBAKEHHS).
- 3IiliCHIOE TOTOYHMH KOHTPOJB SAKOCTi 3BYKY i Bilieo Ta
KOHTPOJb CIpPaBHOCTI TEXHiYHMX 3acobiB  Bijeo3anucy
IIIAXOM  CIIOCTEPEXEHHA 3a 11X poboTolo mij  4ac
BineokoHpepeHLii.
- 3xilicHioe 3anuc doHOrpamMu abo BiseodoHOrpamu Ha HOCi
Bineosamucy (CD, DVD - gucku mjsg Ja3epHUX CHUCTEM
RUUTYBAHHA) CTBOPHMBILH apXiBHY Ta po6ouy KOrii.
- Benme XypHan CyAOBOrO 3aciflaHHs, IPOTOKOJ CYJOBOro

3acigaHH.




- Burorosnse xomii cynoBux pimeHs y cnpapax, ki
BHAXOJATECS B MPOBA/DKEHHI CYAMi, IIAXOM KCEPOKOMii 3
OpHriHally CyA0BOTO PillIEHHs, sIKE 3HAXOAUTLCA B MaTepianax
cripaBH  ab0  pO3ApYKiBKM  Komii CyZoBOro  pimeHHs,
30epexeHoro B eeKTpoHHOMY Burasai B ACJIC.

- 3acBiuye Komii CyJOBMX pillleHb BiANOBiZHO OO BUMOI
[HCTpYKWii 3 JNinOBOACTBA 1M HampaBlieHHs/BPY4YeHHS
CTOPOHaM Y CIpaBi Ta iHUIMM y4acHHKaM CIIpaBH, siki 6epyTs
y4acTh Yy CIpasi.

- 3pmificHioe  3aX0oM  MOJO  BpYYEHHA  KOMii  BHPOKY]
3acy/uokeHoMy afo0 BUNpaBAaHOMY BiANOBiZHO IO BHMON
KpuMiHaIBbHOrO Ta MNPOLECYaNbHOTO KOJEKCY VYKpaiHH, 3a
MOPYYEHHAM CYANi 3AiMCHIOE 3aX0AM MIOJO BigibpaHHs Bif
OOBUHYBAYEHOTO (3a3CY/DKEHOT0) PO3MHCKY MpPO ABKY [0
Bi/INOBiHOTO Bif#iNy 3 MUTaHb Npobariii.

- Burotosiisie konii cynoBHX pillleHs Ta Halpasise ix ocobaM,
siKi OpaJli y4acThb y CrpaBi, ajie He GyJIM MPUCYTHI Y CyA0BOMY|
3aciflaHHi, PEKOMEHJOBAaHMM JIHCTOM 3 MOBiJOMJIEHHAM MpO)
Bpy4eHHs abo 3a iX 3BepHEHHAM BpydYae iM MiJ pO3MHCKY!
Ge3nocepeIHRO B CY/i.

- 3AiHCHIOE MiArOTOBKY NMpOLECYabHUX JOKYMEHTIB CYRy 1O
BiALIDABIIEHHs], Y TOMY YHCIIi ODOPMIICHHS KOHBEPTIB.

- 3a pPe30MIOLi€l0 Cymmi 3IiMCHIOE O3HAMOMJIEHHA 3
PKypHaJaMH, MpOTOKOJaMM CyJOBHX 3aciliaHb, Marepianamm
CNpas, 110 3HAXONATECS B NMPOBAKEHHI CYIi, 03HAHOMIIEHHS
Ta BUAa4y Komii 3amucy goHorpamu abo BimeodoHorpamu Ha
MiJCTaBi 3B y4aCHUKIB CYZXOBOTO PO3IJISNY.

- ['oTye BUKOHABUI JMCTH y clpaBax, 3a AKAMH NepeadayeHo
HeraiHe BUKOHaHHS.

- Oopmimoe MaTepiany Cy0BHX cIpaB i 3AiHCHIOE mepeaayy|
CrpaB 0 KaHLEJpil CyAy, apXiBHHX Komiii (oHOrpam — jo
apxiBy Cyay, y BCTaHOBJICHi YHHHUM 3aKOHOJABCTBOM CTPOKH.
- Buocure indopmanito mnpo pyx CymoBHX cCOpaB T4
KpHMMiHaJIbHUX MPOBAKEHb, SKi epe6yBatoTh y NPOBaHKEHH]
BiZNOBiAHOTO CyIuli i HE PO3TJAHYTI MO CyTi (BHECEHHs AaT
CIIyXaHHs, TUIy Ta NMPUYMHH BiIKIAJEHHS, BigoMocTel 1010
HabpaHHd  CyJOBUM  pillleHHAM  3aKOHHOi CHJIH  J0
CTaTUCTUYHOI KapTKH, Tomo), 10 ACJIC BianoBigHO 10 BHMOI]
TTonoxxeHHA NpO aBTOMATH30BaHY CHUCTEMY JOKYMEHTOOOIry|
Cyny, Ta 3abe3neuye koH}ineHLUilHicTE iHdOpMaLlil, aKa B Hilj
MiCTUTBHCSI.

- 3IiCHIOE CBO€YacHE HAMpaBJCHHSA YYacHHUKaM CYIOBOTO|
pouecy (KpUMIHaNbHOIO TPOBA/KEHHS) JOKYMEHTIB B
€IEKTPOHHOMY BMIJIAi Ta TEKCTiB CYJOBUX IIOBICTOK 34
IMOTIOMOTOK0 SMS-TMIOB1IOMIIEHB 3 BUKOpUcTaHHAM ACJIC.

- GopMye B €JEKTPOHHOMY BUIJISAI MOBiIOMJICHHS, 3alUTH,
TUCTH, JOBiJKM, BUKOHABYi JIMCTM Ta iHIOI IIpoleCyabHi
TOKYMEHTH CyAY.

- Ha BUKOHaHHA BHMOI MiXHapOAHO-NPABOBHX IOTOBOPIB
roTye JOKyMEHTH AJii 3a0e3nedyeHHs BHKOHAHHA 3alMTY [P0
MiX@KHapOJJHY NPaBOBY JOTIOMOTY.




- e o me s e e -

- o e

[

et R R n e maatd A s Rk o o

-

B e e AR e

. e — ———

—— - e e

[ Hanae B yCTaHOBIEHOMY 3aKOHOM TOPsiKy indopmaliio npo
CTaH po3rJIsALy Clpas.

-V pasi BigcyTHocTi B CyIOBOMY 3acCiflaHHi CY[OBOTO
PO3NOPSANHNKA BMKOHYE Horo QyHkuii, nepenbayeHi ct.74
KpuMiHaNLHOrO MpPOLIECYalIbHOrO KOZIEKCY Y KpaiHW, cT.49
[[MBiGHOrO MpOLECYanbHOTO —KoAekcy VYkpaiHu, CT.64
Kozekcy aqMiHiCTpaTUBHOIO CyJOYMHCTBa Y KpaTHH.

- BHKOHYe€ iHIIi JOPYYEHHS TOJIOBH Cyly, KepiBHUKa anapary|
CyJly Ta CTapLIOro cexperaps Cyay.
- [TocrTiiiHo miaBuILye CBiii npodeciiiHuii piBeHb, CBOEYACHO Tal
B IIOBHOMY 06cCA3i BiACTEXY€E 3MiHH B 3aKOHOJIABCTBi, BMBYa€
HOBI IpaBUJIa Ta NPOLCAYPH.

'YMoBH onuiaT npauni 1) nocajoBuii OKian Cekperaps CyJOBOTO 3aciflaHHsi -—
5010 rpH.,

2) HagfaBKa 10 TOCAZOBOrO OKJIady 3a paHr NepXKaBHOrO
CNyOOBLs  BIAMOBIZHO JO TMOCTAHOBU Kab6inety
Minictpis Vkpainu Bix 18.01.2017 Nel5,

3) HazbaBKa Ta gomUiatd (BiAMOBiAHO MO cTaTTi 52 3aKOHY
Vkpainu «IIpo nepxaBHy clyxOy»).

Indopmaiiist po CTPOKOBiCThL YH TumuacoBo

0e3cTPOKOBiCTh NPHU3HAYEHHS HA

nocagy

Hepenik indopmanii, neo6xiamoi aas | Ocoba, sika Gaxkae B3ATH yd4acTb Y KORKYPCi, 10/a€ Kowmicii
y4acTi B KOHKYpci, T2 cTpok it abo KOHKYPCHill KoMicii yepe3s €IMHMII mopTan BakaHcii
MOJXAHHS aepxasHoi ciyx6u HAJIC Taky iHdopmauito:

1) 3asBy PO y4acTb y KOHKYpCi i3 3a3HaU€HHAM OCHOBHHX
MOTHBIB INOJO 3aiiHATTA mnocamd 3a GopMOI0 3rifHO
3 JORATKOM 2;

2) pestome 3a (GoOpMOIO 3riHO 3 JOJATKOM 27!, B KoMy
060B’ 43KOBO 3a3HAYAETHCA Taka iHpopMalLlis:

npisBue, imM’, 0 6aTPKOBI KaHANAATa;

PEeKBi3WTH  JOKyMEHTa, IO MOCBigdye ocoby Ta
i ITBEPIXKY€E TPOMAJAHCTBO Y KpaiHHu;

MiATBEP/PKEHHS HAABHOCTI BiJMOBiAHOrO CTYMEHs BHINOL
OCBiTH;

MiATBEPIKEHHA PIiBHA BUIBHOrO BOJIOAIHHA JIEPXKABHOIO
MOBOIO;

BiZIOMOCTi Mpo cTaxk poOOTH, CTaX AepikaBHOI ciyxOu (3a
HasBHOCTI), JOCBiA pOOOTH Ha BiJNOBIAHMX M0CAAX;

3) 3asBY, B AKiii HOBiIOMJISIE, IO JO HET HE 3aCTOCOBYIOTHCA
3a60pOHM, BU3HAUCHI YaCTHHOIO TPEThOIO a0 UETBEPTOO
crarti 1 3akoHy VYkpainn «IIpo ouMineHHs Biagu», Ta
HaJa€ 3roJly Ha TPOXOMXKEHHA TNEpeBipKH Ta Ha
OTIPUIIIOJIHEHHS BiZOMOCTEN CTOCOBHO Hei BiAMOBIAHO 10
3a3HaYeHOTO 3aKOHY.

Ocoba, sfiKka BUABUIA Oa)kaHHsA B3ATH y4acTb y KOHKYPCI,
MO>Ke NOJaBaTH NOJATKOBY iHpOpMalito, sKa MiATBEPIKYE
BiJIMOBIAHICTE BCTAHOBJICHUM BHUMOTraM, 30KpeMa CTOCOBHO
rionepenHix pe3yNBTaTiB TECTyBaHHA, HOCBildy poboTH,
npodeciiiHux KOMIIETEHTHOCTEH, pemyTauii
(XapaKTEpUCTHKH, peKOMeH alil, HaykoBi my6iikauii Towwo)




Ha enekTpoHHI HOKyMEHTH, IO MOJAIOTBCA I y4acTi y
KOHKYpCi, HakjnajgaeTecs KpalidixoBauuil enexTpoHHMii
NiJIHC KaHauaara

Ctpox nonanns nokymenTis 5o 17 roa. 00 xB. 04 Gepesus
2022 poxy uepes €auHMi NopTan BakaHCiif AepiaBHOT

ciyx6u https://career.gov.ua/

JlonaTkosi (Heo00B’s13K0BI)
NOKYMEHTH

3asiBa OO 3a0e3neyeHHs POSYMHHUM IIPUCTOCYBaHHAM 3a
¢opmoto 3rinno 3 nomatkoMm 3 no Iopsaky npopeneHHs
KOHKYPCY Ha 3aHATTA 1ocaj JepxKaBHOI C1yx6u

Micue, 4ac i faTa noyarxky
NpOBeJleHHN TeCTyBaHHS

Micue a6o cnoci6é npoBegeHHs
TeCTYBAHHS

Miciie abo cnoci6 npoBeaeHHst
crisOeciau

11 Gepesns 2022 poky o 10 rox. 00 xB. ABTO3aBOACHKHIA
paifonHuii cyn M. Kpemenuyka (M. Kpemenuyk, Bsyn.
IlepmorpaBHeBa, 29/5)

M. Kpemenuyk, Byn. IlepmotpaBHeBa, 29/5 B npumiimeHHi
ABTO3aBOACBKOrO pailoHHOro cyny M. Kpemenuyka (3a
(hi3M4HOT NPUCYTHOCTI KaHIUAATIB)

M. Kpemenuyk, Byn. IlepmotpaBHeBa, 29/5 B npuMileHHi
ABTO3aBOACEKOrO paifoHHOro cymxy M. Kpemenuyka (3a
(hi3MyHOI MPUCYTHOCT] KaHAMAATIB)

[pizBunie, iM’st Ta N0 6aTLKOBI,
HOMep TeJiepOHY Ta ajpeca
€71eKTPOHHOT NOLITH 0CO0H, sIKa
Ha/Jla€ 10AaTKOBY iHGopmauiio 3
MHTAHb NPOBEJeHHsI KOHKYPCY

Cypina Karepuna AnatosniiHa
res1. (05366) 3-31-10
CIIEKTPOHHA noinTa: inbox@av.pl.court.gov.ua

KBauigikaniiini BEHMorn

1. cBiT2

Bumia, cTyniHb BHIIOT OCBITH HE HUXKYE MOJIOAIIOrO
OaxanaBpa abo OakanaBpa B raiysi «I[IpaBo»

2. Toceig po6oTH

He notpebye

3. |BonopinHs gepxkaBHOIO BinbHe BOJIOJIHHA JAepxKaBHOI MOBOIO (HasBHICTh
MOBOIO cepTudikary)
Bumoru 1o xoMneTreHTHOCTi
Bumora KoMMoOHEHTH BUMOTH

1. [Iu¢pora rpaMoTHiCTH

BMiHHA BUKODHCTOBYBATH KOMIT'IOTEpPHi MpHCTpoi, 6a30Be
obicHe Ta creuiagizoBaHe mOporpamHe 3abe3nedeHHs A
c(QeKTHBHOrO BUKOHAHHS CBOIX N0CAJOBAX 06OB’A3KiB;

BMIHHA ~ BHKOPDHCTOBYBaTH  CepBiCH  iHTepHery s
edexrupHoro mnomyky indopmauii, BMiHHA mnepeBipsaTH]
HaJifHICTE JoKepesa i JOCTOBIpHICTH NaHMX Ta iHpopMaLii Y|
1IH(POBOMY CepeiOBHIIII;

BAATHICTh MpaLIoBaTH 3 JOKYMEHTaMH B Pi3HUX LHM(pPOBHX
dopmarax; 30epiraTH, HAKONMMYyBaTH, BIOPAAKOBYBATH,
apxiByBaTH LM(POBI peCypcH Ta JaHi Pi3HMX THIIIB;

BMiHH BHKODHCTOBYBATH €JICKTPOHHI pEECTPH, CHCTEMH
EJIIEKTPOHHOIO JOKYMEHTOOGIry ans oOMiHy iHdopMauiero,
[UI €JIEKTPOHHOTrO JIUCTYBaHHA B MeXaX CBOIX MOCaJ0BHX
000B’A3KiB;  BMIHHA  KOpHCTYBaTHCS  KBaiikoBaHuM
enekTpoHHuM nigmucoM (KEIT);

BIATHICTh BUKOPUCTOBYBATH BiAKpHUTI 1iudpoBi pecypcu ans
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BJIACHOT'O NMpodeciHHOro po3BHTKY

JlocArHeHHs pe3yabTaTiB

BMiHHS (OKyCyBaTd 3YCH/UIA A JOCATHEHHS Ppe3yJbTary|
ITiSITEHOCTI;

BMiHHA 3a1100iraTi Ta €(eKTUBHO 0JIaTH NEepPEIIKOIH;
BMiHHS BUPilllyBaTH KOMIUIEKCHI 3aBJaHH;

HaBUYKHU TUIaHYBaHHS CBOET poOoTH;

TUCIIMIIIIHA Ta BiANOBIJANLHICTh 32 BUKOHAHHA CBOIX 3a/1ay.

Komynikanis Ta B3aeMo/is

BAATHICTE €)EKTUBHO B3a€MOJIATH, AOCIYXaTHCS, CpUiiMaTy
Ta BUKIAJaTH IOyYMKY, YITKO BHCJIOBIIOBATUCH (YyCHO Ta
MUCBEMOBO);

Opi€HTallisl Ha KOMaHIHUH pe3yJIbTaT;

BMiHHsl po30yI0BYBaTH NapTHEPCHKI BiJTHOCHHHU.

CrpecocriiikicTh

YMiHHS PO3YMITHU Ta YIPaBJIATH CBOIMH €MOIIisIMHY;
BAATHICTH JO CAMOKOHTPOIIO;

BOATHICTE O KOHCTPYKTMBHOTO CTaBJI€HHS A0 3BOPOTHOIO
3B’ 13Ky, 30KpeMa KpUTHKH;
OITHMi3M.

Ilpodeciiini 3nanns

Bumora

KomnoneHT BuMoru

HAHHA 3aKOHOAABCTBA

- Koucrurynis Ykpaium;
- 3akoH Ykpainu «[Ipo mpepxaBHy cityxOy»;
- 3akoH Ykpainu «IIpo 3anobiraHHs kopymuiiy.

3HAHHA creniaJbLHOro
3aKOHOAABCTBA (IIOB’A3aHOIO
i3 3aBIaHHAMMU Ta 3MicTOM
poboTH Aep:kaBHOrO
cayx00BI1sT)

- 3akoH Ykpainu «IIpo cynoycrpiii i craryc cyanisy;

- 3axoH Ykpainu «IIpo noctyn no my6riunoi indopmariin;

- Kozexkc 3akoHiB npo npaimo YkpaiHuy;

- IluBinbHUM NpouecyanbHuil KoJeKe YKpainu;

- KpuminaneHuii npouecyansuuii kogexe Ykpainu;

- Konexc agminicTpaTBHOrO cynounHcTa YKpainu;

- Koaekc Vkpainu npo aamiHicTpaTHBHI MpaBonopyIneHHs;

- IHcTpykUis 3 AiNOBOACTBA Y MiCLUEBUX Ta anelsi{iiHHX]
Vkpainu;

- IonoxeHus npo aBTOMaTH30BaHy CHCTEMY
JIOKYMEHTOO00iry cyay;

- IlpaBuia eTHYHOI NOBENiHKY ACPKABHHUX CITY)KOOBILiB;

- IlpaBuna noBeiHKK MpalliBHUKA CYLy;

- Tunosi npaBya BHYTPIIIHEOrO CIIY)KG0BOTO PO3MOPSAIKY.




