Honarok 1

J0 HaKa3y KepiBHHKa anapary
ABT03aBOJCHKOro palOHHOro Cyay

m. Kpemenuyxa Bin 11.06.202]1 NeO1-08.31

YMOBH

NpoBeeHHs] KOHKYPCY HA 3aMillleHHsl BAKAHTHOI MOCA/H Jep3KaBHOT ci1y:0u - cekpeTaps
CY/J0BOro 3aciJaHHsl ABT03aBOJCLKOro pailoHHoro cyay M. Kpemenuyka

(xaTeropis «B»)

3arajabHi yMOBH

IMocanoBi 060B’A3KM

- 3npilicHioe  O0OB’S3KM  1IOJ0  BHUKOHaHHA  BHMMOT,
nepeabauenux KpuMiHanbHUM npolecyanbHuM, LlMBiibHMM
MpouecyaJbHUM Ta IHITMMHU Kojekcamu Y KkpailiH, MoB’s3aHuX
i3 3a6e3neueHHsM CyA0BOrO MpoLEeCy.

L 3ailicHIOE CyOBI BUKJIMKM Ta MOBIJOMJIEHHA Yy Crpapax, L0
nepebyBaloTb y  MpoBajukeHHi  cyadi, ¢dopmye B
ABTOMATH30BaHili cucTeMi AOKyMeHTOOOiry cyay (aani -
ACJIC) Ta po3mpyKOBYe CYOBY MOBICTKY; OQOpPMIIIOE 3asBKH
o opraHiB BHYTpilUHIX cnpaB, aiMiHicTpauii, MicLp
NonepeaAHbOro YB'S3HEHHA NPO JOCTaBKY A0 CyAy 3aTpMMaHHX
Ta MACYAHMX OCi6, roTye Kormil BiAMOBiAHHX CyAOBHX pill€Hb.
- Bukonye Bumoru IHcTpykuii 3 aminoBoacrsa Ta €
BiAMOBiZaNLHUM 33 30€peXeHHs MpolecyalbHHUX Ta iHUIHX]
NOKYMEHTIB, a TaKoX 3a Hepo3rojlolleHHs indopmauii 3
0OMEKEHNM JOCTYNOM, LIO MiCTUTBCS B HHX.

- 3gificHIoc 0QOpMIIEHHST Ta PO3MILIEHHS CMUCKIB Crpas,
MpU3HAYEHUX [0 PO3TJIAAY.

- Tlepesipse ABKY Ta 3'ACOBYE NMPUYMHM HEsBKM 0OCi0, AKHX
BUKJIMKAHO JI0 CY.Y, | AOTOBIAA€E MO L€ FOJOBYIOUOMY CYL.

- 3pilicHioe  nepesipky oci6, fAKi BHKIMKaHI B CylOBe
RacizaHHs, Ta 3a3HAYac Ha NOBICTKax yac nepeGyBaHHsA B Cyl.
- 3abesneuye ¢ikcyBaHHS cCyA0BOro npouecy (CyaoBoro
RacifaHHA) TEXHIYHMMU 3acobaMu 3rigHo 3 IHCTpyKUi€EO Mpo
MopsaoK poboTH 3 TexXHiYHMMH 3acobamu  (dikcyBaHHs
Cyn0BOro rnpotiecy (Cy10BOro 3aciJaHHs).

- 3nilicuioe QikcyBaHHS MpolecyalbHUX ‘Ail, MPOBEAEHUX Y|
pexxuMi  BieokoHdepeHUii, BianoBigHO a0 IHCTpykuii npo
NopsaoK poGOTH 3 TEXHIYHHMH 3aco0aMHU BiJ€03anucy Xoay i
PE3YNBTATIB NPOLECYANbHUX Al y pexumi BiAcOKOHPepeHLil
i/l yac Cy0BOro 3acifiaHus (KpUMiHaJIbHOrO NPOBAMKEHHS).

- 3piicHIOE NOTOYHMI KOHTPOJIb AKOCTI 3BYKY i Bieo Ta
KOHTPOJIb  CIIPAaBHOCTi TeXHiuHMX 3acobiB  Bigeosanucy|
IIIXOM  CMOCTEpe)keHHs 3a 1x pobororo  mia  uag
BiIeOKOH(epeHLii.

- 3aiiicHioe 3anuc doHorpamu abo BineodoHOrpamm Ha Hocii
Bigeozanucy (CD, DVD - pgucku Ajil J1a3€pHHX CHCTEM
SYMTYBAaHHS) CTBOPHBIIM apXiBHY Ta pobouy Komii.

- Bene xypHan cymoBoro 3aciflaHHs, MpPOTOKOJ CyIOBOTO

BacigaHHA.




- BuroroBnse xonii CyAOBUX pilleHb Yy chpaBax, ki
BHAXOMATECA B MPOBAaJKEHHI CYAl, LIIAXOM Kcepokomii 3
OpUriHaity cylOBOro pilll€HHs, AKE 3HAXOAMTLCS B MaTepianax|
cnpaBd  ab0  pO3ApYKiBKM  KoOMii CYHOBOrO  pilUEHHs,
306epexeHoro B enexrpoHHomy Burasai B ACIC.

- 3acBiguye komii cyJOBMX pillleHb BiJMOBIAHO AO BHMMOI
[HcTpykUil 3  AiNIOBOACTBA YISl HANpPaBJIEHHA/BPYYEHHS
CTOpPOHAM Y CIIpaBi Ta iHIIMM Y4aCHUKaM CrpaBH, siki 6epyTh
y4yacTh Y Crpasi.

- 3ailficHI0E  3aXOAM IIOAO BpYYEHHA KoMii  BMPOKY)|
BacyjxeHoMy abo BMNpaBAAHOMY BiANOBIZHO JO BHMMOI
KpuMiHanpHOro Ta INpOLECYanbHOrO KOAEKCY YKpaiHH, 3a
MOpy4eHHsM CyAZi 3AiMCHIOE 3aXoau WoAo BixibpaHua Bij
O00BMHYBAYEHOTO (3aCyMXKEHOr0) PpO3MUCKY IpPO SABKY [0
BiZANOBiAHOrO BiAAINTY 3 NUTaHb Mpoballii.

- Burotosase Korii Cy0BUX pillleHp Ta Hamnpa.Jsge X ocodam,
sKi Gpanu yuacts y crpasi, ajne He Oy1M NPHCYTHI y CyIOBOMY]
sacifaHHi, peKOMEHJOBaHMM JIUCTOM 3 MOBiAOMIICHHSAM Ip

BpyueHHs abo 3a iX 3BEpHEHHAM Bpydae M IiJ PO3MHUCKY|
Ge3nocepeHBO B CyUi.

- 3pilficHIOE MiArOTOBKY mpolecyallbHUX JAOKYMEHTIB Cyny A0
BiANPAaBIEHHsI, Y TOMY 4Uchi 0hOpMIIEHHs KOHBEPTIB.

- 3a pe3osoli€l0 CyAdl 3AIHCHIOE: O3HAHOMIIEHHA 3
PKypHaJaMH, NpOTOKOJaMu CYNOBMX 3acillaHb, Marepianamu
CTIpaB, 110 3HAXOIATbCS B NPOBAMKEHHI CyAMi, O3HAHOMIIEHHS
Ta BHJa4y Komii 3anmucy ¢oHorpamu abo BiseodoHOrpamu Ha
MijicTaBi 3asB y4aCHMKiB CyJOBOrO pO3risny.

- [oTye BUKOHABYi JIMCTH y CnpaBax, 3a AKUMHU nepeadayeHo)
HeraHe BUKOHAHHs.

- Odopmiioe Martepiany CyJOBUX CIpaB i 3AIACHIOE nepeaauy
crpaB 10 KaHUenapii cyny, apXiBHuX Koniii ¢oHorpam — ao
apxiBy Cyaly, Y BCTRHOBJIEHi YHHHHMM 3aKOHOJABCTBOM CTPOKH.
- Bnocuth iHdopMaLil0 Npo pyX CyJOBHX CNpaB T4
KpUMiHaJIbHUX NPOBAKEHb, AKi Nepe6yBaloTh y NPOBAHKEHH]
BiMOBIAHOrO CyAAi i HEe PO3rJAHYTI MO CyTi (BHECEHHA Ja

CyxaHHsi, THIY Ta NPUYMHM BiKNAJEHHS, BiIOMOCTEH LIOMO
HaOpaHHs  CYNOBMM  pIilIEHHAM  3aKOHHOT CHIH [0
CTaTUCTHUHOT KapTKH, TolLo), 10 ACJIC BiANOBiAHO A0 BMMOI
[TonoxeHHs Mpo aBTOMATH30BaHY CUCTEMY NOKYyMEHTOOOIry|
cymy, Ta 3abesnevye koHbigeHNiHHIcTs iHpopmaLil, fKka B Hiif
MiCTUTBCH.

- 3AilicHIOE CBOEYAacCHe HampaBlieHHsA YYaCHHKaM CyJ0BOro|
npouecy (KpUMiHaJbHOTO IPOBAJXKEHHA) JOKYMEHTIB B
€IEKTPOHHOMY BMIJIAJl Ta TEKCTiB CYAOBHMX MOBICTOK 3
IOMOMOror sms-nosigomieHs 3 BuUkopuctanHam ACJIC.

- QopMye B eJIEKTPOHHOMY BMIJISJi MOBiZOMJIEHHS, 3allHTH,
MUCTH, [OOBiAKM, BUKOHABYI JIMCTM Ta iHWI npouecyanbHi
[IOKyMEHTH CYAY.

- Ha BHMKOHaHHA BMMOI Mi)XHapOAHO-NPaBOBUX JOrOBOPIB
roTye JOKYMEHTH 11 3a06e3Nne4eHHs BUKOHAHHSA 3aluTy npo|
MiXXHAPOJHY [PaBOBY JOTIOMOrY.




- Hajae B ycTaHOBJIEHOMY 3aKOHOM MOPAAKY iHdopmauito npo
CTaH po3risiiy Crpas.

-V pasi BigcyTHOCTi B CyNOBOMY 3acijiaHHi CyHO0BOrO
pO3NOpsAHKKA BMKOHYE Horo ¢yHkuii, nepepbaueni c1.74
KpuMiHaNbHOTO MpOLECyalibHOro Koaekcy VYkpaiHu, cT.49
[1BinbHOrO MPOLECYaIbHOro KoAekcy VYKpainu, cT.64
Konexcy aAMiHICTpaTHBHOTO CYIOYMHCTBA Y KpaTHH.

- BUKOHYe iHIIi AOpYYEHHs FOJNOBU CyAy, KEpiBHUKa arnapary
CyAy Ta CTapLIOro cekpeTaps cyny.

- ITocTiitHo niaBuiuye cBiii npodeciiiHuii piBeHb, CBOEYACHO Ta
B IOBHOMY 06cs13i BicTe)xKye 3MiHM B 3aKOHOJIABCTBi, BUBUAE
HOBI NpaBUJia Ta NPOLELYPH.

'YMoBH onsaTi npani

1) mocaioBuii Oknaj cexperaps CyIOBOro 3acilaHHs —
4440 rpH., ‘

2) HaabaBka 1O NMOCaJOBOro OKJIajly 3a paHr JiepKaBHOro
cnyx6oBus  BignosigHo po nocraHoBu KabiHety
Miuictpi Y kpainu Bin 18.01.2017 Nel5,

3) HamGaBka Ta jgoiaTv (BianoBigHO A0 cTaTTi 52 3aKoHy
Vikpainu «[Ipo nepxaBHy ciyxOy»).

Indopmaniss npo cTpokoBicTh 4H
0€3CTPOKOBICTH NPU3HAYEHHS HA
nocany

bescTpokoBo

epeaikx indgopmanii, HeoOXigHOT A5
y4acTi B KOHKypCi, T2 eTPOK ii
noNaHHA

Oco6a, sika 6axae B3sATH y4acTb Y KOHKypci, nogae Komicii
ab0 KOHKypCHiii koMicii yepe3 €auHMIl nopran BaKaHciii
aepxasroi ciryx6u HAJIC Taky iHdopmauiro:

1) 3asBy Npo y4yacTh y KOHKYpCi i3 3a3Ha4€HHAM OCHOBHHX
MOTHMBIB 1100 3alHATTS Mmocagd 3a (GOpMOIO  3riJIHO
3 I0JIATKOM 2;

2) pestome 3a (OpMOIO 3rifHO 3 g:louarKOMj, B AKOMY
060B’13KOBO 3a3HaYacThCs Taka iHbopMmallis:

npisBuine, iM’s, no 6aTbKOBI KaHAMATa;

PEKBI3UTM  JOKyMEHTa, L1O0 MocBiguye ocoby Ta
NiATBEPIXKYE rPOMAJAHCTBO Y KpaTHH;

NiATBEPIKEHHST HAsBHOCTi BiANOBIZHOTO CTYMEHs BHMLUOI
OCBITH;

MiATBEP/UKEHHS pPIBHA BiJIbHOTO BOJIOAIHHSA J€PXKABHOO
MOBOIO;

BiAOMOCTI Mpo cTax poGoTH, CTax JAepxaBHOI ciyxbu (3a
HasBHOCTI), JOCBi poGOTH Ha BiANOBIAHMX NOCalax;

3) 3asBy, B sKiil IOBiAOMISE, O [0 HET HE 3aCTOCOBYHOTHCA
3a60pOHM, BH3HAYEHi YaCTHHOIO TPEThoro abo 4ETBEPTO)
crarti 1 3akoHy VYkpainu «IIpo ouMileHHA Braau», Ta
Hajac 3rofly Ha TMpPOXO/KEHHS TepeBipKM Ta Ha
OMpPHJIOJHEHHS BigoMocTedl CTOCOBHO Hel BiAMOBIOHO 10O
3a3HaueHOro 3aKoHy.

Ocob6a, sAka BuUsABMNIA OaKaHHsA B3SATH YYacTb Y KOHKYpCi,
MOX€e N0JaBaTH J0JaTKoBy iHopMaLito, ska NiATBEPIKYE
BiZINOBIJHICTh BCTAHOBJIEHUM BUMOraM, 30KpeMa CTOCOBHO
TNIONEpeHiX pe3ynbTaTiB TeCTyBaHHA, AOCBiAy poboTH,
npodeciitHux KOMIIETEHTHOCTEH, penyTauii

(XapakTepHCTUKHM, peKOMeHaLii, HayKoBi ny6ikauii Towo)




Ha enexTpoHHi JOKYMEHTH, WO MOJAKOTBLCA Il y4yacTi y
KOHKYpCi, HainajaeTbcs KBadiikoBaHMH eneKTpOHHMIA
nianuc KaHAuaaTa

Crpok noganHs AokyMeHTiB a0 17 roa. 00 xB. 24 yepBHS
2021 poky uyepe3 €auHMI rnopran BakaHCili JepxuaBHOI
ciyx0u https://career.gov.ua/

J{onaTKoBi (He000B’I3KOBI)
[TOKyMEeHTH

3asBa WOA0 3a0e3M1€YEHHA PO3YMHUM NPUCTOCYBaHHIM 3a
dopmoto 3rigHo 3 gopatkoM 3 gno [lopsaky npoBeneHHs
KOHKYPCY Ha 3aMHATTA [10CaJ JEPKABHOI CiyxOH

Micue, 4ac i 1aTa no4yaTky
NpoBeeHHs TeCTyBaHHSA

Micue a6o crocié npoBeneHHs
TeCTYBaHHA

Micue abo crnoci6 npoBeaeHHs
cripGeciau

25 uepBHs 2021 poxy o 10 rog. 00 xB. ABT03aBOICHKHIA
paiionnuéi cya M. Kpemenuyka (M. KpemeHuyk, By.
[NepiioTpaBHeBa, 29/5)

M. Kpemenuyk, Byn. IlepmorpaBheBa, 29/5 B npuMilieHHi
ABT03aBOACBKOr0 paifoHHOro cyay M. KpemeHuyka (3
(hi3MUHOT NPUCYTHOCTI KaHAKMJATIB) .

M. Kpemenuyk, Byn. IlepworpaBHeBa, 29/5 B npuMilLeHH]
ABTO3aBOJCBHKOro paiioHHOro cyay M. Kpemenuyka (34
(bi3HUHOT NPUCYTHOCTI KaHIUJATiB)

Mpizsuiue, iM’st Ta Mo 6aTLKOBI,
HoMep Tes1eOHY Ta aapeca
€JIEKTPOHHOT MOIITH 0co0H, AKA
HaJa€ J0AATKOBY iHdopmanilo 3
NHTAHb IPOBeJIeHHS KOHKYpCY

Cypina KarepuHa AHaTouniiBHa
ren. (05366) 3-31-10, 067-901-06-54
enexTpoHHa nouita: inbox@av.pl.court.gov.ua

KgaJigikaniiini BuMorn

. [OcBitTa

Bua, cTyniHb BULIOT OCBITH HE HIXKYE MOJIOALIOTO
6akanaBpa abo GakanaBpa B ranysi «IIpaso»

2. {doceig po6oTH

He notpebye

3. [BonoaiHHs AepaKABHOIO
MOBOIO

BinbHe BONOAIHHSA IEp)KaBHOIO MOBOO

BumMoru 1o KOMIETEeHTHOCTI

Bumora

KoMnoHeHTH BUMOTH

1. [[udposa rpaMOTHICTH

BMiHHS BHKOPHCTOBYBAaTHM KOMII'IOTEPHI mnpHcTpoi, 6a30B
odicHe Ta crneuiani3oBaHe MporpaMHe 3abe3neyeHHs s
ebeKTMBHOTO BUKOHAHHS CBOIX NOCaf0BUX 060B’A3KiB;

BMIHH  BHKOPHCTOBYBaTH  CepBiCM  iHTepHeTy  Juid
eexkTHBHOrO nNowyKy iHdopmauii, BMiHHA mNepeBipATHA
HaiiiHICTL JOKepen i JOCTOBIpHICTb JaHMX Ta iHdopmauil Y|
LMdpPOBOMY CepeloBHlLi;

3AATHICTL MpalfoBaTH 3 AOKYMEHTaMH B Di3HMX LM(poBHX
(dopmarax; 30epiraTd, HaKOMW4YYBaTH, BMNOPSAAKOBYBATH,

apxiByBaTH L(pPOBi pecypcH Ta AaHi pi3HUX TUIIB;

BMiHHS BHUKOPUCTOBYBATH €JIEKTPOHHI PEECTPH, CHCTEMU
€JIeKTPOHHOFO J0KyMeHT000iry ans obmiHy iHdopmauiero,
011 eIEKTPOHHOrO JHCTYBaHHA B MeXax CBOiX MOCAJOBHX
000B’s13KiB;  BMiHHA  KOpDUCTyBaTtucs  KBasidikoBaHUM
enekrpouHuM nignucom (KEIT);

3AATHICTh BAKOPUCTOBYBATH BiAKPHUTI LMGPOBI pecypeH ans




B1AaCcHOTO NMpodeciiiHOro po3BUTKY

JlocsirHeHHs1 pe3yJIbTaTiB

BMiHHA (OKYCYBaTH 3yCHJIS And AOCACHEHHS PE3y/bTaTy
NisNbHOCTI; '

BMiHH4 3an06iraTv Ta eeKTUBHO J0J1aTH MEPELIKOIN;

BMiHHS BUpiILyBaTH KOMIUIEKCHI 3aBJaHHS;

HAaBMUKK IJIaHYBaHHs CBO€ET po6OTH;

MMCLMIUTIHA Ta BiAMOBIAANBLHICTh 38 BUKOHAHHSA CBOIX 3a]a4.

Komynixanisi Ta B3aemozis

RIATHICTh €EKTUBHO B3AEMOAIATH, AOCIYXaTHCA, CpUiMaTH
Ta BUKIAgaTH AYMKY, 4YiTKO BHCIIOBIIOBATHCL (YCHO Ta
M1ICbMOBO);

opieHTalisi HAa KOMaHIHWH pe3ynbTaT;

BMiHHsi p030yOBYBaTH NApTHEPCEKI BIAHOCHHH.

CrpecocTiiikicTb

YMiHHS PO3YMITH Ta yNpPaBJIsITH CBOIMY €MOLAMHU;

BIATHICTb JO CAMOKOHTPOIJLIO;

BOATHICT [0 KOHCTPYKTMBHOIO CTaBJIEHHS [0 3BOPOTHOrO
3B’ 3Ky, 30KpeMa KPUTHKH;

ONTUMI3M.

IIpodeciiini 3HaHHSA

Bumora

KoMnoHeHTU BUMOTH

SHAHHSA 3aKOHOJAABCTBA

- Koncrutyuis Ykpainu,
- 3akoH Vkpaiun «IIpo gepxkaBHy CayxOy»;
- 3akon Ykpainu «[1po 3anobiraHHs Kopynuii».

BHaHHA cneuiaJJbHOro
3aKOHOJABCTBA (IIOB’SI3aHOI0
i3 3aBAaHHSIMH Ta 3MicTOM
poGOTH AepPKABHOTO
Cay00BIIS)

- 3akoH Ykpainu «IIpo cyaoyctpiit i cratyc cyanis;

- 3akon Ykpainu «IIpo mgoctyn ao my6niuHoi indopmauiin;
- Kopaekc 3aKoHiB npo npawio Y KpaiHu,

- LuBinbHuii npoliecyanbHUi KoaeKke YKpaiHu;

- KpuminansHuit npouecyanbHuii Koaeke YKpaiiu;

- Kozekc aamiHicTpaTUBHOrO CyAOUMHCTBA Y KpaiHu;

- Kogekc Ykpainu npo aaMiHicTpaTUBHI NPaBONoOPYILESHHs;
- Inctpykuis 3 nminoBoicTBa y MicHEBMX Ta anensuiiHux
Yxpainu;
- TTonoxeHHs npo ABTOMaTH30BaHYy CUCTEMY,
JOKYMEHTOO00Iry cyny;

- IlpaBuna eTHYHOT MOBEIHKH AepXKaBHUX CNyKOOBLIB;
- TlpaBuna noBeniHKHM MpalliBHUKA Cyay;

- Tunosi npaBuia BHYTPiLlIHBOTO Ci1y)KOOBOro po3nopsaKy.




